MOLDOVAN RESEARCH AND DEVELOPMENT ASSOCIATION


REQUEST FOR INSTITUTIONAL SUPPORT PAYMENTS
	Section I: Project Information

	AWARD NUMBER
	
	Request Date


	

	QUARTER #
	
	Quarter Start Date
	

	
	
	Quarter End Date 
	

	PRINCIPAL INVESTIGATOR
	

	Recipient Institution
	

	Contact Person (accountant)
	
	Phone Number
	


	Section II: Payment Information

	OPTIONS FOR PAYMENT OF INSTITUTIONAL SUPPORT FUNDS
	CHECK HERE
	TOTAL AMOUNT REQUESTED

	TO USE INSTITUTIONAL SUPPORT FUNDS FOR THE PURCHASE OF EQUIPMENT AND/OR SUPPLIES CHECK HERE [Attach corresponding MRDA Form #2-IS Purchase Request]
	 FORMCHECKBOX 

	

	TO HAVE INSTITUTIONAL SUPPORT PAYMENT TRANSFERRED TO THE BANK ACCOUNT OF YOUR INSTITUTE CHECK HERE.  [Please provide the necessary bank information in the table below.]
	 FORMCHECKBOX 

	


	Section III: Bank Transfer Information (Please provide all bank information requested below)

	Beneficiary’s Name

[Recipient Institution]
	
	Beneficiary Bank Name
	

	Beneficiary’s Fiscal Code
	
	Beneficiary Bank Address
	

	Beneficiary’s Address
	
	Beneficiary Bank Accounts Number
	

	
	
	
	

	NOTES/SPECIAL INSTRUCTIONS
	
	Beneficiary’s Bank Code (MFO)
	


We certify that the Institutional Support payment requested will be used to provide support to the above referenced award and that the payment is due and has not been previously received or requested.  We also understand that we must submit a report to MRDA detailing how these funds have been spent before MRDA will authorize further Institutional Support payments.

	Section IV: Institutional Approval and Certification


_____________________________________________



__________


Signature of Principal Investigator






Date



_____________________________________________



__________

Signature and Seal of Authorized Institutional Official 



Date

______________________________________________________________
Print Name and Title of Authorized Institution Official

	Section V: For MRDA Use Only

	Payment Information
	USD Amount Approved
	MDL  Amount Approved
	Exchange Rate Variance
	Payment Date  
	Date Approved
	Approval Signature

	Institutional Support/E&S
	
	
	
	
	
	

	Institutional Support/BT
	
	
	
	
	
	

	Notes:


INSTRUCTIONS FOR COMPLETING

MRDA FORM #4 - REQUEST FOR INSTITUTIONAL SUPPORT PAYMENTS
GENERAL GUIDELINES:
(1) Payment amounts are set forth in the Award Notice/Project Agreement.

(2) Payment requests are to be submitted in accordance with the MRDA-approved Award Budget/Schedule of Payments.

(3) Funds provided as institutional support are to be utilized for direct and indirect institutional costs related to the implementation of the project.  

(4) Periodic Institutional Support Expenditure Reports (MRDA Form # 4-R) are required.  The schedule for such reports is detailed in the Award Notice/Project Agreement.

COMPLETING THE FORM:

Section I: Project Information
· Enter the MRDA/CRDF-assigned project number (found in the Award Notice/Project Agreement).
· Enter the date the request is made.
· Enter the number of the quarter for which payment is being requested

* Note: Quarters are based upon the effective award date, not necessarily on calendar year quarters. For example, if your effective award date is January 1, your first quarter dates are January 1 – March 31; second quarter = April 1 – June 30, etc. 

· Enter the corresponding start date and ending date for the quarter for which payment is being requested
· Enter the name of the Project Director/Principal Investigator (identified in the Award Notice/Project Agreement) and his/her contact information.

· Enter the name of Recipient Institution

· Enter the Name of Recipient Institution Accountant and his/her telephone number.
Section II: Payment Information
· If this request is for Institutional Support funds to be utilized for PURCHASE OF EQUIPMENT AND/OR SUPPLIES, please check the corresponding box on the form and attach a completed Form #2 with the corresponding vendor invoice or quotation to be paid by MRDA. NOTE: MRDA could directly pay the vendors using Institutional Support funds for equipment and supplies purchases upon submission of a duly completed request for payment form (Form #4 and Form #2 attached). Title to capital equipment purchased directly by MRDA on behalf of the grantee rests with the Recipient Institution.  

· If this request is for Institutional Support to be TRANSFERRED TO THE BANK ACCOUNT of the Recipient Institution, please check the corresponding box on the form and complete the Institutional Account Transfers Table. PLEASE MAKE SURE TO PRINT OR TYPE THE INFORMATION AND THAT ALL INFORMATION IS COMPLETE AND ACCURATE. Funds transfers to institutional accounts must be to accounts licensed by the Central Bank or other responsible regulatory authority in Moldova and must be to accounts based in Moldova. 

Section III: Bank Transfer Information
· Please provide all requested information on the recipient institution’s account to which funds are to be transferred.  Incomplete information may result in delays in payment or the request may be returned to you as incomplete.

Section IV: Institutional Approval & Certification
· The request for Institutional Support Payment form must be signed both by the Principal Investigator and an authorized representative of the Recipient Institution. In addition, all requests must bear the institutional stamp/seal. Requests missing the required signatures and seal will not be accepted. The signed original form must be submitted to MRDA. Note: MRDA may temporarily accept a completed faxed or electronic copy of the request as a basis for payment; however, copies bearing original signatures must be submitted to MRDA as well. 

MRDA Contact Information:

Attn.: Ms. Diana Cucos
MRDA

60, A. Mateevici Street

2009 MD, Chisinau, Republic of Moldova

Telephone: (373-22) 577-707

Facsimile: (373-22) 226-329
E-mail: diana@mrda.md 
GUIDELINES FOR INSTITUTIONAL SUPPORT PAYMENTS

Institutional Support funds may be paid in two ways:

(1) Direct purchase of equipment, supplies or services by MRDA on behalf of the recipient institution. (Form #4 + Form #2-IS)

(a) Purchase of materials, supplies, equipment, or services (including office supplies & equipment, translation services, etc.) necessary for the successful execution of the project. Title to capital equipment purchased directly by MRDA vests with the Recipient Institution. 

(2) Direct transfer to the recipient institution’s bank account. (Form #4)

These funds are intended to support the institutional costs related to the execution of the project. These costs can include:

(a) Expenses for electricity, water, heat, and other utilities;

(b) Expenses for maintenance of Internet connections;

(c) General facility maintenance and repair or improvements (for the area in which project work is carried out); 

(d) Maintenance and repair of equipment used for the project;

(e) Subscription to electronic and hardcopy scientific journals or online databases for institutional use;

(f) Other appropriate institutional expenses.

Institutional support payments CANNOT be used for the following:

(a) Payment for institutional expenses not directly or indirectly related to the research project;

(b) Purchase of any vehicle;

(c) Payment of salary to administrative superiors or other institutional personnel, except for an accountant responsible for Institutional Support payments and reports. 

Principle Investigators and their institutions are required to report on how Institutional Support funds are spent on a quarterly basis. For details see Form #4-R.

SUBMITTING REPORTS
Financial reports detailing the use of Institutional Support funds transferred directly to the institutional bank account under this award must be submitted to MRDA prior to submitting further requests for Institutional Support. MRDA reserves the right to refuse payment of subsequent requests for Institutional Support payments if financial reports for previous transfers of Institutional Support funds have not been submitted to MRDA. For completing the required financial report, please use Form #4-R.

MRDA FORM #4 – REQUEST FOR INSTITUTIONAL SUPPORT PAYMENT


